[bookmark: _GoBack]
SERVICE AGREEMENT FOR RECRUITING SERVICES
Mirchandanis Career Placements India Pvt. Ltd. mentioned as MCPIPL and Client Name as mentioned undersigned as Client in this agreement.
1) Recruitment Service: MCPIPL will provide recruitment services to Client by referring candidates in accordance with the Job Descriptions specified to it by Client. 

2) Professional Fees: If MCPIPL places a candidate for employment with Client, consultancy fees for successfully placed candidates will be calculated on Gross Annual Cost to Company (CTC) of the selected candidate. It will include all Monthly and Annual Allowances / Benefits paid / accrued to the candidate. MCPIPL consultancy fee will be as described below

                  For all Level positions:  8.33% of the gross annual CTC.

3) GST: A mandatory GST at the prevailing rates will be levied on the amount invoiced.

4) Payment time frame: For all the Candidates who join and complete 15 days at work, the service charges shall be payable in full. In case the job / requirement is put on hold after MCPIPL had sourced the candidates 25% of the monthly CTC proposed shall be chargeable to compensate the efforts put in.

5) Replacement: MCPIPL will provide free replacement in case if the candidate resigns within 3 months from the date of joining , except where the candidates leaves for the following cases /circumstances –

a) Due to non-payment of salaries or abnormal delay in the same
b) Due to any or all of the facilities mentioned in the appointment letter not made available
c) Assigned different work profile / job function than what was discussed during interview

Termination Of services of the candidate by the Client shall be excluded from the free replacement clause, except in cases of Fraud / Improper Behavior / disciplinary grounds

6) Feedback: MCPIPL expects timely feedback within 24 hours on interviews and offers made on CV’s mailed to Client.

7) CV Validity: CV validity is one year; i.e. if any candidate is placed in the company within a year from the date of receipt of his resume from MCPIPL, Client is liable to pay MCPIPL its professional fees.

8) Change in Job Details: Well defined frozen Job Description and Job Location. This cannot be changed by the Client. If changed, 15 days salary shall be charged for MCPIPL efforts.

9) Confidentiality:  MCPIPL agrees that any information receives or reviews regarding the candidate, including all information to which MCPIPL is expected directly or indirectly, is proprietary and confidential to Client. MCPIPL agrees that it will keep such information strictly confidential and shall not disclose it to any third party, or use it directly or indirectly for any purpose except to the extent necessary for the performance of recruiting services under this Agreement. 

10) Consent: MCPIPL agrees that during the term of this Agreement, MCPIPL will not, without prior written consent of Client directly approach either for itself or for any third party, any employee of Client for recruitment purposes. 

11) Termination Clause: This Agreement will be effective beginning on the date the terms are accepted by email and will remain in full force effect until terminated by either party upon written notice.

12) Documents: Copy of the offer and appointment letters with full breakup of CTC shall be provided for each candidate being appointed by the Client to MCPIPL

13) Offer / Interview Schedules for Candidates: All the Interview Schedules / Offer letters shall be routed through MCPIL to the respective shortlisted candidates. MCPIL Will liaise with the respective candidates and ensure adherence to the interview schedules and also will communicate with the candidates on the offer / terms and conditions etc. until the same is accepted by the candidate .  In case if the company wants to correspond directly with the candidate, MCPIL shall be copied in all such communication or shall be informed in advance separately. MCPIL Reserves the right to bill for all its recommended candidates who have been offered and joined within 1 year from the date of forwarding the resume.


14) Dispute: In the event of any controversy or claim or disputes arising out of or relating to Agreement or breach thereof, the Governing Laws of this Agreement shall be the laws of India and for any interim or interlocutory relief, the Courts in Pune region alone shall have exclusive jurisdiction.

Signed for and on behalf of 					Signed and stamp for and on behalf of
M/s. Mirchandanis Career Placements India Pvt. Ltd. 		Client Name:




Name: Mr. Ravi Mirchandani 					Name:
Title: Founder and Director 					Title:
Mobile: 9371017445 						Mobile:
Date: 								Date:



Note: Please fill up the attached Requirement Form and send us back in the word format.


